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Shiri Anupa Goswami

Flat No. 639, 2" gy,

DDA Flat, Pocket -i

Sector A-5, Opp. NDP Calony
Marela, Dalhj-a0

SUB: Applicatio under the Right to Information Act 2008,

o
JF,

Please refer 1o YOur application dated 10.03.2¢014 received in the Cfy Cell of the 15,
Division of the Ministry of Home Affairs on dated 14.03.2014, seeking information uridey Right
°t, 2005. The CFT Cell of the 15§ Division has no information tg furnish in this.

2. The Appellate Authority ynder the Right to Information Act, 2005 for the I5-1 Division jc
Shri Rakash Singh, Joint Secretary (iS-l),Ministry of Home Affairs, Norih Block, New Delh;.

(Uspe Kush@baﬁé) ‘
Director (CFT) and cPicy

Copy to:-

Shii T Rajendrap Maiv, Uiiaey ISCreTary 10 3 ovi of lidia 2, CPID,
Cooidination Division, Ministry of Home Adtairs, Moril Block,
Mew Deihj. Wik, their Coentinunication MNec. 1/’3;’2014-0?_2 dated
10 March, 204




F.No.1/3/2014-ORR
Government of India

1

12

Ministry of Home Affairs
(Coordination Division)

North Block, New Delhi - 110 001
Dated the Jo74 March, 2014

40 MAR 2014

Shri Anupam Goswami,

F.No. 639, 21 Floor
DDA Flats, Pocket-1

Sector A-5, Opp. NDP Colony

Narela, Delhi-40

Subject: Information sought under RTT Act, 2005.
Sir,

Kindly refer to your RTI application date01.01.2014 forwarded by by
RTI cell of this Minisiry vide their reference No. A-43020/01/2014-RTI dated
29.01.2014 on the subject cited above. Point-wise reply is as under:-

. Standard

policy for
retention of record in
any form (Paper,
Electronic,Microfilm eic)
in  Ministry of Home
Affairs.

Standard policy common to all Ministries:

(i} Records Retention Schedule for Records
pertaining to Facilitative function, is issued
by Department of Administrative Reforms &
Public Grievances (DARPG{ available on their
website}

() Depairtmental Retention Schedule for
Records pertaining to Substantive Function,
is  issued by National Archives of India
[Available on their websiie]

B2

Standard policy  for
destruction of record in
any form in Ministiy of
Home Affairs.

Cannot be provided under Section 8 of RTI
Act, 2005.

. Peviodicity for vereniion

Idestruction of ree )

£

e ——




=1

. Details

. Details

10.

Details of procedure for MHA like any other Ministry 18 governed by

recreation of
file/documents in case
they are not traceable in
Ministry of Home Affairs,
of policy for
transfer of document to
archives/institution for
historical ~purpose in

Ministry of  /Home
Affairs
. Details of Record

Destroyed inl Ministry of

Home Affairs for Period
01/01/2003 to
30/12/2013 and orders
from competient

authority to do so.

of Record which
is missing in Ministry of
Home Affairs for period
01/01/2013 to
30/12/2013 which has
been traced.

Details of Record
which is missing in
Ministry of Home Affairs
for period 01/01/2013
to 30/12/2013 which
has not_been iraced.

Details of Recor
which is recreated after
the original were found
missing and they were
untraceable for periods

91/01/ 2003 t0
30/12/ 2013 in Minisiry
of fimira

CSMOP. That matter is silent on this aspect.

Chapter Xl {Record Managerment) of CSMOP
may please be referred to.

This is being transferred to all CP10s of MHA,
North Block, New Delhi-110001 for supplying
of jnformation under Section 6(3) of RTI Act,
2005.

~-do-

-do-

-do-




project for period
01/01/2003 to
30/12/2013 in Ministry
of Home Affairs.

14. Details of | No such representation has been received in
representation received | MHA.
from any
quarter(Member of

Public, MPs etc)for
change in record
retention policy or
related matters  for
period 01/01/2003 to
30/12/2013

15.  Details of complaints | No such complaint has been received in MHA.
received from any
quarter(Member of
Public, MP’s
etcjregarding destruction
of record documents for
period 01/01/2003 to
30/12/2013

2. As per Section 19 of RTI Act, 2005, an ‘appeal against the above

decision would lie before the Appellate Authority, Shri Kumar Alok, Joint

Secretary(C&PG), MHA, Room No. 188, North Block, New Delhi-1.

Yours faithfully

/

(T. Rajendran Nair)
Under Secretary to Govt. of India & CPIO
Tele.No. 011-23093856

Copy alongwith copy of PTI application fow anpropriate action on Point £ iq

i
12 iz traneferved under Seafion 63} of BT Act, ZOOE o
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Reference: AG/Home-Ministry/2014/Records/01

PAGE w0, 1

' _:3, Centfal Public information, Ministry of (E:Iome Affairs, Horth Block, New Delhi- 110001

Subject :- Information under Right To Information Act, 2005.

Date-01-01-2014

required

1 |Full Name of Applicant Anupam Goswami
2 |Complete Postal Address Flat No -639; 2" Floor, DDA Janta Flats, Pocket-
' t,Sector-A-5, Opposite NDPL Colony, Narela, Dethi-
110040
13 Particulars of Information required
3A |Subject matter of Regarding Record Keeping and Retentlcfn of Records
information in Ministry of Home Affairs
3B |The period to which the |01/01/2003 to 31/12/2013
information relates _ - g
3C |Description of information |Please provide me with certified copies of document, |

correspondence, minutes of meeting & file notings.as |
per description provided below _
&
1) Standard pohcy for retention of record in any
form(Paper , Electronic, microfilm etc) in
Mlmstry -of Home Affairs

) Standard policy for destruction of record in
any form in Ministry of Horme Affairs

3) - Periodicity for retention & r§estructwn of
Fecord in any form in Ministry of Home Affairs

4y Details of Canrepetcn?. Authority whe can order
preservation/destruction of records in Ministry
of Home Affairs

5) Dés:ails of procedure for locating/trating
missing record/files in Ministry of Home Affairs

&y Details of procedure Yor recreation of
ﬁiefd@:ummtt in case they are nok traceable
i Aindsen v of Home Affajes.




o~ ' PAGE S 2

N

Netails of record which is missing inMinistry of |
Home Affairs for period 01/01/ 2013 o
30/12 /2013 which has been traced.

Details of record which is missing in Ministry of
Home Affairs for period 01/01/ 2013 to
30/12/2013 which has not been traced.

Details of record which is recreated after the
original were found missing and they were
untraceble for period 01/01/2003 to

30/12 /2013 in Ministry of Home Affairs.

Details of record destroyed/ missiong without
trace regarding alleged cases of corruption
were involved in Ministry of Home Affairs for
period 01/01/2003 to 30/12/2013.

13) Details of record destroyed/missiong without
trace regarding major procurement or project
for period 01/01/2003 16 30/12/2013 in
Ministry of Home Affairs.

14}  Details of representation feceived from any
quarter{Mermber of Public , MP's etc) for
change in record retention policy or related
matters for period 01/01/ 2003 to 30/12/2015

15} Details of complaints received from any
quarter{Member of Public , MP's etcjregarding
destruction of vecords/documents for period
01 /01 /2003 0 20/12/2013 .

By Post (By Regisigred Post OF Speed Post)

Whether information i€
required in person of by
post

4 there is any doubt ihen § may b atiowed to inspect
anid make coples of reTud as pev teciion 2(i) of B

inftial Fees @
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