To

F.No.1/3/2014-ORR
Government of India

1

19

Ministry of Home Affairs
{Coordination Division}

North Block, New Delhi ~ 110 001
Dated the Jo7h March, 2014

1§ 0 MAR 20

Shri Anupam Goswamni,

F.No. 639, 2rd Floor
DDA Flats, Pocket-1

Sector A-5, Opp. NDP Colony

Narela, Delhi-40

‘Subject: Information sought under RTI Act, 2005.

Sir,

Kindly refer to your RTI application dateOl.01.2014 forwarded by by
RTI cell of this Ministry vide their reference No. A-43020/01/2014-RTI dated
26.01.2014 on the subject cited above. Point-wise reply is as under:-

1.

Standard policy for
retention of record in
any form (Paper,
Electronic,Microfilm etc}
in Ministry of Home
Affairs.

Standard policy common to all Ministries: T
(i) Records Retention Schedule for Records
pertaining to Facilitative function, is issued
by Department of Administrative Reforms &
Public Grievances (DARPG{ available on their
website}

(i) Departmental Retention gchedule for
Records pertaining to Substantive Function,
is issued by National Archives of India
[Available on their website]

Standard policy for
destruction of record in
any form in Ministry of
Home Affairs.

Cannot be provided under Section 8 of RTI
Act, 2005.

Periodicity for retention
&destruction of record in
any form' in Ministry of
Home Affairs.

-Do-

Details of Competent
Authority who can order
preservation /destruction
of record in Ministry of
Home Affairs.

Para 113 of CSMOP may please be seen. This
document is  available on . Website:
www.darpg.gov.in

. Details of procedure for

locating/ tracing missing
record/files in Ministry
of Home Affairs.

T

Chapter X1l {Record Management) of CSMOP
may please be referred to.




6. Details of procedure for
recreation of
file/documents in case
they are not traceable in
Ministry of Home Affairs.

MHA like any other Ministry is governed by
CSMOP. That matter is silent on this aspect.

7. Details of policy for | Chapter XiI (Record Management} of CSMOP
transfer of document to | may please be referred to.
archives/institution for
historical purpose in
Ministry of /Home
Affairs

8. Details of Record

Destroved in Ministry of
Home Affairs for Period

031/01/2003 to
30/12/2013 and orders
rom competent

authority to do so.

This is being transferred to all CP1Os of MHA,
North Block, New Delhi-110001 for supplying
of information under Section 6(3) of RTI Act,
2005.

9. Details of Record which
is missing in Ministry of
“Home Affairs for period
01/01/2013 to
30/12/2013 which has
been traced.

-do-

10. Details - of Record
which is missing in
‘Ministry of Home Affairs
for period 01/01/2013
to - 30/12/2013 which
has not been traced.

-do-

11, Details of -Record
which is recreated after
the original were found
missing and they were
untraceable for periocds
01/01/2003 to
30/12/2013 in Ministry
of Home Affairs.

-do-

12.  Details of Record
destroyed/missing
without trace regarding
alleged cases of
corruption were involved
in  Ministry of Home
Affairs for period
01/01/2003 to
30/12/2013.

-G0-

13. Details of Record
destroved/missing
without trace regarding

rmajor  procurement or

-d0-




project for period
01/01/2003 to
30/12/2013 in Ministry
of Home Affairs.

14. Details of | No such representation has been received in
representation received MHA.
from any
quarter(Member of
Public, MPs etcjfor
change n record
retention policy or

related matters for
period 01/01/2003 to

-30/12/2013 I —
15. Details of complaints { No such compiaint has been received in MHA.
received from any
quarter(Member of
Public, MP’s

etc)regarding destruction
of record documents for
period 01/01/2003 to
30/12/2013

2. As per Section 19 of RTI Act, 2005, an appeal against the above
decision would lie before the Appellate Authority, Shri Kumar Alok, Joint
Secretary{C&PG), MHA, Room No. 188, North Block, New Delhi-1.

Yours faithfully

/

(T. Rajendran Nair)
Under Secretary to Govt. of India & CPIO
Tele.No. 01 1-23093856

Copy alongwith copy of RTI application for appropriate action on Point 8 to
13 is transferred under Section 6(3) of RTI Act, 2005 to:

/ All CPIOs, MHA

(T. Rajendran Nair)
Under Secretary to Govt. of India & CPIO



RTI MATTER/TIME BOUND
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No. A-43020/ 01 /2014-RTI
Government of India/Bharat Sarkar
Ministry of Home Affairs/Grh Mantralaya

Hokof

New Delhi, Dated the 201} , 2014,

OFFICE MEMORANDUM
‘SUbjECl Apphcstmn of StrﬂSmtﬂxnm...A.ﬂ.@%ﬁ!ﬂ? ..... @D;m‘”ﬂ{
...................................... ST un{iel o the  Right  to

Information Act, 2{'3()‘3_T

EEEFEX

This Mimmry has received an appljcation daied ..[..../....f./zOlﬁundur

the RTL Act, 2005 from: smsw*m,:w._.'...f‘.”!‘fwfm._@?%ﬁ?ﬁm: ......... z
R, OO (received on & [./2014) by way of transfer
from ... Ba O S ). As the requested
information = pertains  tofis .more clos:}y related to the functions of
......... Lovard., Division, the application is being forwarded to that Division

for providing infoumation. It is requested that if the subject matter pertains io any
other CPIO/Public Authority, the application may be further transferred to that

Authonity directly, under intimeation to the applicant.

3. ~he applicant has paid the requisite fee of Rs.10/- vide Receipt No.
----- 2749570 dated .00 /. ] /201 i( copv enclosed )/ nct paid the fee since he

claims to/belongs to the Below Poverty Line (BPL) Category.

Encl: As above. _ | S :‘%/’L’
- s { S Tarmanta )

B - Under Secretary to the Govi. of india.

Shri/Smi/Ms. ... Anubamm. Gosuwan
.................... f.@?@.?ﬁ
.D.DP...;{.W.....F@M 1.

/ CLbd s Mbpiﬁ@iﬂhj

- (He/She is rccuested to contact tha above-mentioned CP]O:’Pubhc Authority for
fuﬂher mfonnatlonmthe matter).
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(fawr 22(1) ¥@) (See Rule 22(i) -
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Goveriment of Indiz

,“ﬂr:f;}' Depariment of Posts , ,
"CSE ORFICE -Ashok Vikar w0 Central Market Delhi, DISTRICT:-
; |  Forth West
Figl 1140052

i3

Acknowledaement of Informarion Request under RTI ACt; 2005

Registraiion
bDate

Ragistration

No /112014

11005 Joomzoyffootg
FLAT NG 630 L[
NG FLOOR

DDA DDA
IANTA
FLATSPOCKET 1
HY 't

R"d estEl
Name

ANU”AN 502

Lol S
fovi3 AC S

NDPL Uy i
PELHI,

Fee Paid '  tode e o

! N stal Order
(Rs.) iy  Paymisr; quei Orde
Request . o . '
Forwa r{_"d Miristry of Home Afzirs
o o
Address of
Pablic
Autharity

Request. :
01 014

Latter Date OH/O0Y2

North Biock New Dethi-  Moda!

crord f)F icer
110001 Officer pecors Ofiice

v%m

A0 Officery”
Aarkey Delhi

Note: Please quole the ¥ o somi. SNanber fu future referenes

Reg. Mo.:-11005200/R/2014/0061 Date: 27172014

Application Forwsrded to:-

Record Oificer

Ministry of Home Affairs

3

Moret Block New Delhi-110001




Subject :-

Reference: AG /Home-Mm]strylzm4/Recordle1

PAGE No, 1

?//To Centra{ Public Inforimation, M1mstry of Home Affairs, North Block,New Delhl 110001
' - Information under Right To Information Act, 2005.

ull Name of Applicant

Anupam Goswami

Complete Postal Address

Flat No -639; 2™ Floor, DDA Janta Flats,Pocket-
1,5ector-A-5, Opposite NDPL Colony, Narela, Delhi-

110040

Particulars of Information requtred

Subject matter of

information

Regarding Record Keepmg and Retent1on of Records
in Ministry of Home Affairs

The period to which the
information relates

101/01 /2003 to 31/12/2013

required

Description of information

per descnpuon provided below _
3
1)  Standard pohcy for retention of record in any
form(Paper , Electronic, mic rofitm etc) in
- Ministry-of Home Affairs

2)  Standard poticy for destruction of record in
" any form in Ministry of Home Affairs

3) - Periodicity for retention & (lestruct1on of
record in any form in Ministry of. Home Affairs

4) Detaxls of Competent Authority who can order -

of Home Affairs

5) Deta;ls of procedure for locating/tracing
rmssmg record/ﬁles in Mmll,try of Home Affairs

6)  Details of procedure for rec reation of
file /documents in case they are not traceable

in Ministry of Home Affairs.-

7)  Details of policy for transfer of document to
archives/institutions for historical poposes in
Mlmstry of Home Affairs -

8) Details of Record Destroyed in M1mstry of
Home Affairs for Period 01/01/2003 to
30/12/2013 and orders from competent
authonty to do S0.

Date-01-01-2014-

Please prowde me w1th certified copies of document
correspondence, minutes of meeting & f1[e notings. as

preservation /destruction of records in Mmlstry '

Qo\\(‘()/'

Continued on Next Page




10)

11)

12}

13)

14)

15}

Details of record which is missing inMinistry of |
Home Affairs for period 01/01/2013 to
30/12/2013 which has been traced.

Details of record which is missing in Ministry of
Home Affairs for period 01/01/2013 to
30/12/2013 which has not been traced.

Details of record which is recreated after the
original were founid missing and they were
untraceble for period 01/01/2003 to
30/12/2013 in Ministry of Home Affairs.

Details of record destroyed/missiong without
trace regarding alleged cases of corruption
were involved in Ministry of Home Affairs for

period 01/01/2003 t0 30/12/2013.

Details of record destroyed/missiong without
trace regarding major procurernent or project
for period 01/01/2003 to 30/12/20131n
Ministry of Home Affairs.

Details of representation received from any
quarter(Member of Public , MP’s etc) for
change in record retention policy or related
matters for period 01/01/2003 to 30/12/2013

Details of complaints received from any
quarter(Member of Public , MP's etc)regarding
destruction of recerds/documents for period
01/01/2003 te 30/12/2013

Whether information is

L

3D By Post (By Registered Post or Speed Post)
required in person or by
post If there is any doubt then i may be allowed to inspect
and make copies of record as per Sectinn 2(i) of RTl-
Act-2005
4 Particulars of fees paid - |Initial Fees of Rs.1G/-{Ter:} Only paid by Indian Posial

Order No-13F-881727 dated 26/11/2013 by Ashok
Vihar Post Office in Favour of “Accounts Officer
Ministry of Home Affairs” Payable at New Delhi.

Signature of applécant‘-Anupam Goswarhi {’\}(WQU\‘{W}‘/;%\QQ\{U:{ éfo

END PAGE
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